MAU CAU TRUC HO SO DOANH
NGHIEP & SAN PHAM XUAT KHAU

(Khung dién théng tin chudn B2B song ngi¥ & Kich ban chao hang thuc chién)

Tai liéu nay cung cap cho doanh nghiép mau khung théng tin chuan tiéng Anh thuwong
mai dé tu thiét 1ap hd so xuat khdu B2B va kich ban tiép can khach hang tiém nang.

it PHAN I: MAU HO SO DOANH NGHIEP (COMPANY
PROFILE TEMPLATE)

Doanh nghiép dién thdng tin vao cot bén phai dwa trén cac goi y tiéng Anh twong
dwong.



MAU CAU TRUC HO SO DOANH NGHIEP & SAN PHAM XUAT KHAU

Muc théng Thuat ngir Tiéng  Théng tin cla Goiy & Vidu (Notes &
tin (Field) Anh (English doanh nghiép Examples)

Term) (Your Information)
Tén giao Registered Tén phéap ly day du trén gidy
dich chinh Company Name phép dang ky kinh doanh. Vi
thuc du: Viet Coffee Joint Stock

Company

Tén thwong Brand Name / Tén ngan gon dung dé quang
mai / Trade Name ba. Vi du: Viet Coffee
Thwong
hiéu
Nam thanh Year of Vidu: 2015
lap Establishment

Ma sé thué /
Ma sd
doanh
nghiép

Dia chi tru
s& chinh

Pia chi nha
may /
Xwéng san
xuét

Dién tich
nha xwéng

Toéng s6
nhan sy

Céng suat
thiét ké toi
da

San lwong
xuét khau

Business
Registration No. /
Tax ID

Head Office
Address

Factory Address

Factory Area /
Floor Space

Total Number of
Employees

Design
Production
Capacity

Annual Export
Volume
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Vidu: 0312345678

Dia chi van phong giao dich
chinh bang tiéng Anh.

Dia chi thwc té noi san xuét
(r&t quan trong dbi v&i buyer).

Vi du: 5,000 sq.m (Square
Meters)

Vi du: 120 staff (including 15
QC specialists)

Vi du: 3,000 Metric Tons per
Year

Vi du: 150 Containers (20ft)
per Year
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Muc théng Thuat ngir Tiéng  Théng tin cla Goiy & Vidu (Notes &
tin (Field) Anh (English doanh nghiép Examples)
Term) (Your Information)
hang nam
Cac thij Main Export Vi du: Germany, Japan, USA,
trwong xuat  Markets Middle East
khau chinh
Nang lwc Production Chon: OEM (Gia cbng thuong
gia cong Capability hiéu riéng), ODM (Thiét ké &

gia cbng tron goi) hoac OBM
(Ban san phédm thuong hiéu tw
co)

® PHAN II: MAU THONG SO KY THUAT SAN PHAM
(PRODUCT SPEC SHEET TEMPLATE)

Bang thong sb k§ thuat (Spec Sheet) 13 tai liéu quan trong nhat dé bdé phan mua hang

dbi soat chat lwong san pham. Doanh nghiép can xay dung riéng cho tirng dong san

pham chu luc.

BANG THONG SO KY THUAT SAN PHAM (TECHNICAL

SPECIFICATION SHEET)

« Tén san pham (Product Name): Robusta Coffee Beans Grade 1 (Honey Process)
o Ma s6 HS (HS Code): 0901.11.10 (Ca phé chwa rang, chwa khir chét caffeine - loai

Robusta)
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Nhém théng sé
(Group)

Chi tiéu chat
Iwong (Technical
Parameters)

Mdrc quy dinh
(Limits /
Requirements)

Phwong phap kiém
tra (Test Method)

Chi tiéu vat ly
(Physical)

Chi tiéu hoa ly
(Chemical)

Chi tiéu vi sinh
(Microbiological)

C& hat (Screen
Size)

Do 4m (Moisture
Content)

Ty | tap chéat
(Foreign Matter)

Ty Ié hat v& / den
(Defects / Black
beans)

Ham lwong
Caffeine (Caffeine
Content)

Dw lwong thubc
BVTV (Pesticide
Residue)

Téng sb vi sinh vat
hiéu khi

NAm men & Nam
méc (Yeast &
Mold)

Doc td Ochratoxin
A (OTA)

Min 90% on Screen
No. 18 (7.1mm)
Max 12.5%

Max 0.5%

Max 2.0%

Min 2.0% (on dry
basis)

Complies with EU
Regulation
396/2005

Max 104 CFU/g

Max 1072 CFU/g

Max 5.0 ppb (ug/kg)
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TCVN 4807 / 1ISO
4150

ISO 6673

TCVN 4807 / 1SO
4150

TCVN 4807 / 1SO
4150

High-Performance
Liquid
Chromatography
(HPLC)

GC-MS / LC-MS-MS

ISO 4833-1

ISO 21527-2

EN 14132 (HPLC-
FLD)
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@& PHAN IIl: MAU PIEU KHOAN THUONG MAI TIEU
CHUAN (COMMERCIAL TERMS TEMPLATE)

Céc diéu khodn thwong mai chuan gitp doanh nghiép rat ngan thoi gian bao gia va
dam phan hop dong.

1. SO LUONG DAT HANG TOI THIEU (MOQ - MINIMUM ORDER
QUANTITY)

e Ma&u viét tiéng Anh: Minimum Order Quantity (MOQ): 1x2@ft Container (approx. 18
- 19.2 Metric Tons).

o Goi y: Néu san pham déng goi nhé hodc cé gia tri rat cao (nhw thi céng my nghé,
gia vi dac san), MOQ c6 thé tinh theo sé lwong thung (carton) hodc sé lwong pallet
(vidu: MOQ: 5 Pallets or 100 Cartons ).

2. CHINH SACH CUNG CAP MAU TH(Y (SAMPLE POLICY)

o Mau viét tiéng Anh: samples up to 500 grams are free of charge. The
international courier/express shipping cost (DHL/FedEx/TNT) shall be borne by
the buyer.

e Goi y: Ludn thé hién sw thién chi bang cach cung cAp mau thir mién phi nhung yéu
cau buyer tra cwéc van chuyén mau dé sang loc nhirng buyer do khéng cé nhu cau
that.

3. PIEU KHOAN THANH TOAN QUOC TE (PAYMENT TERMS)
o MAu viét tiéng Anh:
o Lwa chon 1 (T/T): 30% deposit via Telegraphic Transfer (T/T) upon contract

signing, 70% balance payment upon receipt of the scan of Bill of Lading

(B/L) and shipping documents.
o Lwachon 2 (L/C): 10e% Irrevocable Letter of Credit (L/C) at sight opened

through a first-class international bank.

4. THOI GIAN SAN XUAT & GIAO HANG (LEAD TIME)

o Mau viét tiéng Anh: Estimated production lead time: 15 to 20 days after
receiving the advance payment (deposit) or official L/C confirmation.
Delivery term: FOB Cat Lai Port, Ho Chi Minh City (Incoterms 2020).
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<’ PHAN IV: KICH BAN CHAO HANG THUC CHIEN
(OUTREACH SCRIPTS)

(Kich bén cé nhéan héa bang Al givi qua LinkedIn/Email)

1. KICH BAN TIEP CAN TRUC TIEP (DIRECT PITCH - LINKEDIN)

Subject: High-quality [Nganh hang] from [Tén quéc gia] - Potential Supplier

Hi [Tén Buyer], | noticed you are importing [Tén s&n pham] for the [Tén thj trwong, vi
du: EU market]. As an established factory in Vietnam specializing in [San pham
chinh] with certifications [HACCP / 1ISO 22000 / EUDR Ready], we currently supply
to partners in [Tén thij triedng xuat khau]. Our actual capacity is [S6 lwong]
tons/month, and we can offer [San pham] at competitive FOB Cat Lai rates.

Would you be open to receiving our latest catalog and product spec sheets?

Best regards, [Ho tén] - [Chirc vu] [Tén cbng ty]

2. TIEU CHUAN DINH V| LEAD “VANG” (CRM QUALIFICATION)

Trwéce khi lwu triv théng tin khach hang vao danh sach tiép can, FWD va Sales can dbi
soat 3 tiéu chi:

1. San lwong nhap khau: Khach hang nhap téi thiéu >5 container/ndm (dbi soat qua
Tendata).

2. BPung ngwei quyét dinh: Tim dwoc dung ngudi lam Purchasing, Sourcing
Manager, CEO hoac Owner trén LinkedIn.

3. LinkedIn hoat dong that: Tai khoan co avatar, thong tin ré rang va coé twong tac
gan day.
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